Instruction to fill Application for Employment

APPLICATION FORM
MPCON LIMITED
Bhopal

1.

10.

11.

12.

13.

14.

Complete the application for employment form completely, incomplete form PLEASE AFFIX

shall be treated ineligible and no further query shall be entertained.

Please fill the details and write in capital letters in your own handwriting / l:’/;\-ISOSESGR;AS\LZ:
blue pen only or the same should be neatly typed. HERE AND SIGN

Paste you latest passport photograph and put your signature across the photo. ACROSS IT
Copies of educational qualification certificates which are completed and final
certificate/degree/diploma is awarded, such certificate should clearly state

YOUR RECENT

and meet educational qualifying requirement as per advertisement.
Experience certificates including current employment and all past employment certificates
clearly stating date of joining, date of relieving, designation/Role title (Pay slips shall not be
considered as experience certificate) Identification and address proof documents be attached.
For current employment, appointment letter along with last three months pay-slips shall be
attached.

Do not send original certificates or original documents.

Self attestation of all documents and attachments is mandatory.

Please follow the instructions as mentioned in the advertisement for posting the application
envelops.

No email application shall be entertained

Do not make any changes in the format. You may add additional pages , if required.
Application formats not obtained from MPCON website, obtained from third party
website/vendors & agencies shall be treated as not eligible ab-intitio and no further query shall
be entertained.

In case of any assistance required while completing the form, please write to
mpconltd@mpconsultancy.org with specific query.

Write post applied on top of the Application / Applications without post applied shall not be
considered.

Please number all Attachments.




POST APPLIED
ADVERTISEMENT NO./REF.NO.........c..ocoiiiiiiiii.

QUALIFYING SUMMARY
HIGHEST QUALIFICATION
COMPLETED.
Post graduate/Graduate
degree/Diploma/Certificate
Years of Experience Years............ Months.............
(Years and Months)
Date of Birth/Age DD/MMM/YYY In Completed Years
Category (SC/ST/OBC/EWS/GEN
APPLICATION FEES DETAILS (IF | DD NO. DD AMOUNT RS. 1000/-
APPLICABLE) Rupees one thousand only.
Non refundable application fee in the Drawee Bank
form of Demand Draft/Pay order /
Bankers Cheque for the amount as PLEASE WRITE DD NO. FULL NAME AND POST APPLIED
mentioned in Advt. to be drawn on ON BACKSIDE OF DEMAND DRAFT SUBMITTED
MPCON Limited, Bhopal HEREWITH
CANDIDATE INFORMATION
FULLNAME | i
FIRST NAME MIDDLE NAME FAMILY NAME
FATHER’S NAME INFULL | ..........o.eeeee. SEX........... MARITAL
STATUS.....
Qualification

(DESENDING ORDER/HIGHEST AND LATEST QUALIFICATION FIRST TILL YOUR SSC/10™ /MATRIC
CERTIFICATE DETAILS/ATTACH CERTIFICATES IN THE SAME ORDER/LATEST TO FIRST)




Degree/Diploma/Certificate/Qual
ification/Examination passed

Specialization/
Major Subjects

Name of
institution/University/
College Place/Full
Address with Pin code
No.

Year of
award of
qualificatio
n. year of
passing

Marks(%)/
/CGPA*

*incase of result is declared in CGPA , convert the same in % marks and indicate the same.




Employvment Details

(Descending Order/Highest and Latest to your first employment / Attach certificates in the same order

latest to first)

Organization | Designation | Pay Scale Period of Employment No of years / Major duties
Name (CDA/IDA Months of and
Place/Full with grade employment responsibilities
Address with pay) Or CTC / Project
pin code no. (MM/YYYY) | Handled.
As per
certificates
attached
From To
MM/YYYY) | MM/YYYY)

General Details

Any blood / Direct Relatives working in MPCON or
IFCI group/ (Full Name/Department/Relation)

Availability for Hire/Please mention tentative
joining in case offered / Selected)

Computer Proficiency (MS Office, Word, Excel,
Power Point , Data Entry)

Languages Known (read/write /speak)

IDENTIFICATION/RESIDENTIAL ADDRESS DOCUMENTS DETAILS

Correspondence address

E-mail address -




State .........oeenls Pin Code No............. Mobile phone............

Name of Identity & Address Document Attached.

Special Note : Any kind of canvassing shall not be entertained. Statements, Information, Facts, Attachment
and Details submitted herein above and herewith are true and fully correct as per my knowledge and any
suppression, Hiding, Not Providing, Distorting ,Wrong information shall be treated seriously and
Application shall be treated not eligible.

Date Name in full Signature

Note : Address for posting | MPCON Limited, Ground Floor, Rajiv Gandhi Bhawan-2, 35,Shyamla
the application with post Hills, Bhopal.

applied clearly written on
top of the envelop.

Please mention : ““ Application for the Post of ...(Name of Post)” on the top
of the envelope




